Basic information concerning all turns of registration

You need to login to the website https://usosweb.sgh.waw.pl/

Next you need to go to STUDENT’S SECTION, in which all further declaration steps take place.
Depending on the specifics of each turn we use:

e (Calendar (it shows all available registrations for the student, from which you move to the
proper turn of declaration: subject, seminar, field of study — only Undergraduate Studies);

e Cart (shows subject for which the student is subscribed at the moment);

e Schedule (besides the current student’s schedule, it shows up-to-date changes in subjects
during registration).
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Registration for subjects:

3rd stage — subscription to launched classes until limit reached

In this phase all students take part. During the 3rd stage you can subscribe to launched classes until
limit reached (on ,first-come first-served” basis).

During this phase all subjects launched in the upcoming semester will be available, but some places
in the groups will already be taken by the students registered in previous stages/phases. It may
happen that in the beginning of this phase some of the subjects can have full seat limit. For the
students places up to established upper limit of seats are available.

In this phase the registration is carried on ,first-come first-served” basis (rankings and bonuses don’t
matter). Until the end of the phase, there is a possibility to declare and retract request for
subscription for classes. After the phase will close, there will be no possibility to remove classes from
the schedule.

There is no possibility to unsubscribe from classes, which will be in the Cart in the beginning of the
phase (subjects declared in previous stages/phases of declaration).

In this phase you should use Calendar, Cart and Schedule will also be found useful:
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In the Cart it will be possible to check subscription to classes after previous stages (in case of student
who will take part in declaration for the first time the Cart will be empty):
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Classes are also available in Schedule:
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To subscribe to subjects after choosing to STUDENT’S SECTION you should go to Calendar, in which
you will see the registration and the phase with information when it is open:
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These list includes all registrations related to you. If you think that some registrations are
missing, contact your dean's office - maybe you didn’t get proper access rights as a result of

some mistake?

Full list of all registrations is available in the
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After going to Registration, you will see all subjects that have been launched and will be available in
this stage:
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Filters
In this stage time is of essence, soi t is worth to use filters available in registration:
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If you want to find non-mandatory subject (elective or major subject or connected to other than the
current field of study), you can use its name or code. When searching:

e by code, you should enter:
o maximum of 6 digits (without the code of the lecturer — four digits after the dash),
o first digits of the code —then the system will search all subjects, which begin with
those numbers;
e by name, you can enter part of it —then the system will search all subjects, which include the
phrase in its name
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Described above search filters can be used also to search all subjects (basic, major and connected to
current major). However, we suggest to use the available filters, which will facilitate the whole
process.

When using the filters you should pay attention to the fact, that using some of them can give empty
result (depending on the semester and current study plan).
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In case of realization of mandatory subject from each section, the list after filtering will be empty. In
other case after choosing the correct filter the system will show subjects for realization. You should
pay attention to the fact, that with the pair of alternative subjects, in case of finishing one of the
subjects, the system will show the second one as subject for realization. According to the plan of
studies it is not necessary to take both subjects.

Students of International Economics are obliged to do both Theory of State and European
Integration (one as an basic course, on 4th semester, and the second as major, until the end of
studies).

Students of Management are obligated to do complete following subjects Management (110591),
Management (Seminar) (110601) - those two are the same as Management (110641), and Marketing
(110481) — two as basic subjects, third as major subject.

The filter Show mandatory courses for the next semester allows to search all subjects, which are
required for the semester for which the declaration is taking place and which are listed as mandatory
in the plan of studies for the semester (name and code).
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If for the given semester in the requirements (according to the binding plan of studies) there are no
specific subjects (name and code), and in the Schedule there is only languages/seminar and required
ECTS amount from specific group of subjects, the search result with this filter will be empty.

ATTENTION STUDENTS REGISTERIGN FOR CLASSES FOR THE LAST SEMESTER OF STUDIES

In case of the last semester in the Schedule there are no specific subjects included. During the
declaration for this semester system will verify all subjects previously passed during the course of
study and connected to your field of study. After choosing Show mandatory courses for the next
semester filter, all previously not declared/passed major subjects (also those from alternative pairs of
subjects, but if one of the subjects was passed than you don’t need to declare the other subject) and
all previously not declared/passed connected to your major subjects will be listed.

In case of realization in previous semesters the subjects connected to your major, which amount of
ECTS together is minimum 15 ECTS points, you don’t need to declare more subjects from this list.

On the last semester for the major subjects, it will be useful to use the filter:
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OPalish M English
O German

[0 Show basic courses

Show major Courses

M Show maior elective courses

The filter will allow you to search all previously not passed major subjects.

Registration for classes and resignation from the subject chosen in this phase

Next to each subject you can see a bar, which shows approximately filling of the group (no
colour/green — a lot of free places, red — no places left). After pointing the bar you will see detailed
information about filling of places in the group and the limit of seats for the subject.
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Subjects can have different marking of the cart icons, informing if there is possibility to subscribe to

subject or not:

e possibility of subscription to subject with this cart:
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% E i

.
Click here to register. You will be asked to choose |8
the class groups you want to attend (but only if
there will be any choice).
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o lack of possibility of registration to subject with this cart, due to the fact that the student is
already subscribed to this subject (subject is already in Cart):

]
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—_
- —

You are registered. You cannot unregister.
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e lack of possibility of registration to subject due to filled limit of seats:
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For the chosen subject you can subscribe by clicking the green cart icon:

Elcg?
EoE

If chosen subject has only one exercise group or one lecture and one exercise group, the request will
be accepted at once and the confirmation of subscription will show:

V)

You are successfully registered for course. Course was linked to program International
Economics, Undergraduate, full-time

If the subject has several groups, you should choose the specific one:

F er
Registered ) Upper | Raquasts Teacher Group description | Time Dedications
~ fimit @ | limit | © P ptl

Class
(In Polish) [1330]
Thursday
ne i 2 ° 11:40-13:20
(In Polish) [1330]
- Thursday
12 w0 20 o 11:40-13:20
(In Polish) [1330]
Thursday
1R i 2t L 13:30-15:10
(In Polish) [1064]  Monday
ne 20 B 0 17:10-18:50 o
(In Polish) [1064]  Monday
2H e z & 17:10-18:50 @
(In Polish) [1064]  Monday
St n 2 0 19:00-20:40 =
(in Polish) [1064] Monday
24[] 22 23 0 19:00-20:40 o
Lecture
{in Polish) [1330]
Monday
u 2 c L 11:40-13:20 o
(in Polish) [1064] Thursday
2 B 9 0 08:00-09:40 @
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If subjects consists from different class forms (i.e. lecture and exercise), then next to the exercise
group number you can find information, with which lecture group it is connected with:

Connected grovp: Lectune 1.

2 200]
130 19
rall| 20
i n
230 FL
240 2
1 54
] [ 1]

After successful registration the cart icon next to subject will turn red:

| - | _FF

Course was linked to program: Global Business,
Finance and Governance, Undergraduate,
full-time. Click here to unregister.

-.:—-—.l@'
v — =

—_

®

If you wish to resign from subject, you should click red cart icon and confirm the decision:

@B usosweb.demo.sgh.waw.pl

Are you sure you want to withdraw your application?

OK Anuluj

()

You are successfully unregistered from course

Your cart
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If you would want to subscribe for subject, which is in collision with other subjects from Cart, you will
see the information:

Choosing a course will result in a collision with 110431-D

There is no possibility to subscribe to colliding classes, system will not allow for subscription to such
subject.

All subjects for upcoming semester (chosen in this and in previous stages) are shown in Cart:

= NEWS DIRECTORY MY USOEWEE  STUDENTS SECTION  STAFF SECTION  COMMON SECTION

INDEX Your cart

REGISTRATIONS Displ -
- calendar spiay optiona

o cart Here you can see all the couraes thich you are registered for and theze Include also:
- ﬂ':'" et 2 which you want ta be registered for. Specific state for sach course is neide alse:
* direct for groups dizplayed next to it O inactive tarms
* graup preferences . O dissmizsed courses
how to register for courses? B us= reverse chronalogical order
SCHEDULE how to register for class groups? O display column with registration
how to register for exams? statistics D
REGISTRATIONS FOR did | apply for sufficient number of courses?
EXAMS Apply
MY STUDIES
* tests
“* grades .
> applications Winter semester 2023/24 [20231]
- rankinga
¥ stipends Registration 20231: Full-time Undergraduate Studies REJ-20231-1-LIC-D
-+ student maobility
“* surveys [ j
* payments fk Basics of Law 1105410 4nECTS ks v, = . W Youmemgistered
“ diplamas v — = i
=+ mlegitymacja
=4
MEETINGS Corporate Social Responaibility (e-learning) 1100230 BEECTS KINT-1 v = W' You are registered
1 &
Ecanomic Geography 1104310 SOECTS KOM-E Vv, — = W You are registered
= 1
— f o are registered {your
Introduction to Academic Culture 1428710 BOECTS KON e _ %" application has been
=i accepted)
Introduction te Busineas Information Systems J— & v .
1108310 v — =i o e
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Until the end of the stage it is possible to subscribe and unsubscribe from classes, which you would
declare during the stage. After the stage will end, it will not be possible to unsubscribe from subjects.

Visual of Cart after the end of the stage and migration of data:
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Your cart

Here you can see all the courses thich you are registered for and these

which you want to be registered for. Specific state for each course is

displayed next to it.

how to register for courses?
how to register for class groups?
how to register for exams?

Include also:

[ inactive terms

[ dissmissed courses
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did I apply for sufficient number of courses?
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q v 3 q
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. v, s .
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Subjects which will be left in Cart after 3rd stage will be mandatory for realization in upcoming
semester.
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