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Consolidated text drawn up pursuant to Resolution no. 465 of 17 April 2019, Resolution no. 

500 of 29 May 2019, Resolution no. 729 of 27 May 2020, Resolution no. 743 of 24 June 2020 

and Resolution no. 68 of 20 January 2021 

Legal status binding as on 20 January 2021 

 

Resolution no. 465 

of the Senate of the SGH Warsaw School of Economics 

of 17 April 2019 

on Rules and Regulations of the Doctoral School at the SGH Warsaw School of 

Economics 

 

Pursuant to Article 205 of the Act of 20 July 2018 – the Law on Higher Education and 

Science (Journal of Laws, item 1668, as amended), it is hereby ordered as follows: 

 

§ 1 

The Rules and Regulations of the Doctoral School at the SGH Warsaw School of 

Economics, hereinafter referred to as “the Rules and Regulations”, constituting annex 

to the Resolution, are hereby adopted. 

§ 2 

Drafts: 

1) of the terms and conditions of recruitment to the Doctoral School referred to in par. 

5 subpar. 1 point 5 of the Rules and Regulations, 

2) of the framework curriculum at the Doctoral School referred to in par. 12 subpar. 1 

of the Rules and Regulations,  

3) of curricula at the Doctoral School referred to in par. 12 subpar. 2 of the Rules and 

Regulations, 

– adopted for the first time do not require the opinion of the Board of the Doctoral 

School. 

§ 3 

The Resolution enters into force on the day of its passing. 
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Annex to Resolution no. 465 of the Senate of the SGH Warsaw School of Economics 

of 17 April 2019 

 

THE RULES AND REGULATIONS OF THE DOCTORAL SCHOOL 

at the SGH Warsaw School of Economics 

 

Glossary 

§ 1 

1. Whenever in the Rules and Regulations the following terms are used:  

1) Doctoral School – means the Doctoral School at the SGH Warsaw School of 

Economics; 

2) University or the SGH Warsaw School of Economics – means the SGH Warsaw 

School of Economics; 

3) Rector – means the Rector of the SGH Warsaw School of Economics; 

4) doctoral student – means a doctoral student continuing education at the Doctoral 

School; 

5) Dean – means the Dean of the Doctoral School; 

6) Deputy Dean – means the Deputy Dean of the Doctoral School; 

7) effects of learning at the 8th level of the Polish Qualification Framework (PRK) – 

they should be understood as the effects defined in the Regulation of 14 

November 2018 of the Minister of Science and Higher Education on the 

characteristics of the second level of effects of learning for qualification at 6th – 8th 

levels of the Polish Qualification Framework (Journal of Laws, item 2218), 

obtained in the process of doctoral education and which constitute a precondition 

for obtaining the doctoral degree; 

8) IEP – means the Individualized Education Plan;  

9) IRP – means the Individual Research Proposal;  

10) assessment – means the obligatory interim assessment conducted in the 

course of education at the Doctoral School;  

11) grade for subject – means a grade from an exam or a test;  

12) Board – means the Board of the Doctoral School;  

13) Academic Board – means the board of the scientific discipline, in which the 

education at the Doctoral School is provided;  
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14) framework curriculum – means the description of coherent learning effects at 8th 

level of PRK for higher education approved by the Senate of the SGH Warsaw 

School of Economics and categories of subjects; 

15) curriculum – means the description of the process of teaching related to the 

scientific discipline or its isolated part, covering subjects compliant with the 

framework curriculum, planned for implementation; 

16) Rules and Regulations – mean these Rules and Regulations of the Doctoral 

School; 

17)  Act – means the Act of 20 July 2018 – the Law on Higher Education and 

Science (Journal of Laws, item 1668, as amended). 

 

Management Structure of the Doctoral School 

§ 2 

1.  The Doctoral School is managed by the Dean.  

2.  The Dean performs his or her obligations with the assistance of not more than two 

Deputy Deans. 

3. The Rector appoints and recalls the Dean of the Doctoral School and, upon the 

request of the Dean or on his or her own initiative, upon consulting the Dean, 

appoints and recalls Deputy Deans of the Doctoral School. Appointment refers to 

the term of office. 

§ 3 

1. Tasks of the Dean include managing the Doctoral School and organising its 

activities, in particular: 

1) issuing decisions and making other resolutions in individual cases of doctoral 

students with a reservation of par. 30 subpar. 1; 

2) admitting IRPs of doctoral students;  

3) appointing supervisors and auxiliary supervisors;  

4) making decisions on changing the doctoral student’s supervisor and auxiliary 

supervisor;  

5) presenting to the Rector the annual statement on the activities of the Doctoral 

School endorsed by the Board;  

6) appointing committees conducting the interim assessment of doctoral students;  

7) determining, upon consulting the Board, the detailed guidelines for conducting 

the interim assessment;  
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8) organisation of the implementation of curricula;  

9) drawing up, upon consulting the Board and the self-government of doctoral 

students, the detailed criteria of assessment of progress in preparing the doctoral 

dissertation; 

10) executing substantive supervision over administrative employees of the 

Doctoral School;  

11) determining the scope of the documentation kept in Polish or English 

concerning the education process of doctoral students and functioning of the 

Doctoral School. 

2. The Dean cooperates with deans of colleges and managers of organisational units 

of the University in the scope of conducting research, undergoing teaching 

apprenticeship and preparing doctoral dissertations by doctoral students. 

 

Board of the Doctoral School 

§ 4 

1. The Board is an advisory body to the Rector in the scope of the activities of the 

Doctoral School. 

2. The Board is composed of:  

1) the Deputy Rector for Science – as the chairman of the Board;  

2) chairmen of scientific boards; 

3) chairman of the senate committee for science; 

4) two representatives of doctoral students at the Doctoral School indicated by the 

executive of the self-government of doctoral students in the mode and for the 

term of office specified in the Rules and Regulations of the self-government; 

5) two persons selected by each scientific board from among academic teachers 

and other scientific employees employed at the position of a professor or a 

university professor, or equivalent (in the case of a foreign institution);  

6) one representative of social sciences with outstanding scientific achievements or 

in the scope of promoting science, affiliated by the international research 

institution or foreign academic centre, appointed by the Rector. 

3. The Dean or a Deputy Dean participates in the meetings of the Board. 

4. The Board elects a secretary from among its members. 

5. The Board debates in sessions. 
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6. Ordinary meetings of the Board are convened by the chairman at least three times 

a year. 

7. Upon the motion of 1/3 of the Board Members or on his or her own initiative, the 

chairman convenes the extraordinary meeting within a period of time not exceeding 

7 days as of submitting the motion.  

8. The Board adopts its own Rules and Regulations, where it specifies the mode of 

the Board’s work and making decisions, including by circulation. 

9. The Committee adopts resolutions by a simple majority of votes. In the case of an 

equal number of votes the vote of the chairman is decisive. 

10. The Board can appoint ad hoc teams for preparing the Board’s position in matters 

included in its tasks. 

§ 5 

1. Tasks of the Council include, in particular: 

1) at least once a year reviewing curricula;  

2) giving opinions on the motions for changing curricula;  

3) drawing up its own projects of changes to the curricula; 

4) giving opinions on projects of changes to the Rules and Regulations; 

5) giving opinions on projects of terms and conditions of recruitment to the Doctoral 

School; 

6) giving opinions on the annual statement of the Dean on the activity of the 

Doctoral School; 

7) giving opinions on the detailed requirements for the IRP, including components 

thereof; 

8) analysing the quality of education and implementation of IRP at the Doctoral 

School; 

9) supervising the principles and practice of assessing doctoral students, including 

giving opinion on the guidelines for the interim assessment; 

10) giving opinion in other cases submitted by the Rector or the Dean. 

2. The opinion in the case of the Dean’s statement referred to in subpar. 1 point 6, is 

adopted by voting at the Board’s meeting. In other cases the Board can perform its 

activities and make decisions by circulation voting referred to in par. 4 subpar. 8. 
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Education at the Doctoral School 

§ 6 

The person admitted at the Doctoral School:  

1) acquires rights and obligations of the doctoral student as of taking an oath with the 

contents specified in the Statute of the SGH Warsaw School of Economics; taking 

the oath is confirmed in writing;  

2) starts education at the Doctoral School covering selected curriculum, as well as 

preparation and implementation of the IRP.  

§ 7 

1. Education at the Doctoral School prepares students to obtain a degree of a doctor. 

2. Education at the Doctoral School lasts 8 semesters. Organisation of the academic 

year is described in separate internal legal acts of the University with the exclusion 

of exam session dates. 

 

Admission at the Doctoral School as a result of a transfer 

§ 8  

1. The doctoral student of a doctoral school conducted by other entity in the discipline, 

in which the education is provided at the Doctoral School, can apply for transfer to 

the Doctoral School, if:  

1) he or she obtained a positive interim assessment in the previous doctoral school; 

2) submits a motion for transfer together with documents confirming hitherto 

education in the previous doctoral school, including:  

a) a list of taken subjects with grades,  

b) the IRP, 

c) a document confirming the result of the interim assessment,  

d) a document determining the period and amount of the hitherto collected 

doctoral scholarship; 

3) the SGH Warsaw School of Economics has the possibility of ensuring 

continuation of the hitherto research conducted by the doctoral student. 

2. The Dean qualifies the candidate to admission in the transfer mode by determining 

the scope and dates of supplementing curricula differences. The qualified person is 

entered into the list of doctoral students of the Doctoral School after submission of 

the decision on striking off the list of the doctoral school from which the candidate is 

transferred and taking an oath by the candidate referred to in par. 6 point 1. 
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3. Scientific supervision over the doctoral student admitted in the transfer mode can be 

conducted by the supervisor from the previous doctoral school provided that he or 

she is accepted by the Dean. 

4. Education period at the previous doctoral school completed before the transfer of 

the doctoral student admitted by transfer to the planned duration of education at the 

Doctoral School referred to in par. 7 subpar. 1 is included. 

 

The terms and conditions, and the mode of conducting classes at the Doctoral 

School 

§ 9 

1. At the Doctoral School the academic year is the grading period. 

2. The Dean recognises (credits) the subjects taken (credited) by the doctoral student 

in other university or scientific institution in the course of the participation in the 

exchange on the grounds of an agreement and documentation related to this 

exchange, provided that he or she had previously agreed to the doctoral student’s 

trip and crediting such subjects. The previous sentence does not apply to majors. 

<2. Subjects provided for in the curriculum at the Doctoral School in a given 

year end with a credit without a grade in compliance with the rules and 

regulations defined in the subject syllabus. The doctoral seminar ends with 

a credit without a grade.>1) 

3. The Dean can recognise (credit) the doctoral student with subjects offered at the 

doctoral level, respectively for the 8th level of the European Qualification Framework, 

credited in other university or scientific institution on the grounds of a syllabus and a 

document confirming the obtained grade. The previous sentence does not apply to 

majors. 

<3. The doctoral student is obliged to pass major exams that are not included 

in his or her settlement within the academic year. The doctoral student 

passes major exams in the 4th semester of education. Each major exam has 

two dates, one in March and the other in May. The doctoral student choses 

only one date which becomes the obligatory date. The doctoral student has 

 
1) Amended subpar. 2 applies in the case of doctoral students starting education as of the academic 

year 2021/2022 (in compliance with par. 2 of Resolution no. 68 of the Senate of the SGH Warsaw 
School of Economics of 20 January 2021 amending Resolution no. 465 of the Senate of the SGH 
Warsaw School of Economics of 17 April 2019 on the Rules and Regulations of the Doctoral 
School at the SGH Warsaw School of Economics). 



 

8 

the right to retake one major exam. The re-take exam is taken in September. 

The detailed schedule and organisation of major exams are determined by 

the Dean. The major exam ends with assessment given only in words: 

“satisfactory result” in the case of a positive assessment and 

“unsatisfactory result” in the case of a negative assessment. A failure to 

take the major exam without a justified reason results in obtaining the 

assessment of an unsatisfactory result”.>2) 

4. Requirements of passing a given subject by the doctoral student are defined in the 

syllabus of the subject. 

5. /repealed/  

6. /repealed/  

7. /repealed/ 

§ 10 

1. The conditions of passing a year:  

1) passing subjects provided for in the curriculum with a reservation of par. 9 

subpar. 3; 

2) submitting on the date set by the Dean the doctoral student’s statement with the 

opinion given by the supervisor (supervisors) and the auxiliary supervisor, if 

appointed. 

2. The Dean recognises (credits) the subjects taken (credited) by the doctoral student 

in other university or scientific institution in the course of the participation in the 

exchange on the grounds of an agreement and documentation related to this 

exchange, provided that he or she had previously agreed to the doctoral student’s 

trip and crediting such subjects. The previous sentence does not apply to majors. 

3. The Dean can recognise (credit) the doctoral student with subjects offered at the 

doctoral level, respectively for the 8th level of the European Qualification Framework, 

credited in other university or scientific institution on the grounds of a syllabus and a 

document confirming the obtained grade. The previous sentence does not apply to 

majors. 

 
2) Amended subpar. 3 applies in the case of doctoral students starting education as of the academic 

year 2021/2022 (in compliance with par. 2 of Resolution no. 68 of the Senate of the SGH Warsaw 
School of Economics of 20 January 2021 amending Resolution no. 465 of the Senate of the SGH 
Warsaw School of Economics of 17 April 2019 on the Rules and Regulations of the Doctoral 
School at the SGH Warsaw School of Economics). 
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4. The Dean assesses implementation of the curriculum by doctoral students and 

credits the year of education. 

§ 11 

Upon a justified motion of the doctoral student, in agreement with the supervisor 

(supervisors), the Dean can define the doctoral students’ IEP. 

 

Curriculum at the Doctoral School 

§ 12 

1. The framework curriculum of the Doctoral School and amendments thereto are 

adopted by the Senate upon the motion of the Rector. The motion is opinionated by 

the Board and the self-government of doctoral students. The motion for a change to 

the framework curriculum can be submitted by the Board. 

2. The curricula at the Doctoral School and changes thereto compliant with the 

framework curriculum are adopted by the Senate upon the Rector’s motion. The 

motion is opinionated by the Board and the self-government of doctoral students. 

3. Motions for a change to the curriculum and propositions of new curricula can be 

submitted to the Rector through the agency of the Dean by:  

1) the Board Members;  

2) academic teachers conducting classes at the Doctoral School and supervisors;  

3) scientific boards; 

4) the Senate’s committee for science;   

5) the self-government of doctoral students. 

4. Curricula are subject to annual review by the Board. As a result of the review, the 

Board can prepare a motion for a change to the curriculum.  

5. Detailed principles of ensuring the quality of education and implementation of the 

IRPs at the Doctoral School are defined by the Rector upon consulting the Dean. 

6. Change of the curriculum in the scope of subjects directly related to a given 

scientific discipline requires an opinion of the scientific board of this discipline. 

7. Classes in English can be conducted within the frameworks of the curriculum. 

 

The supervisor and the auxiliary supervisor 

§ 13 

1. Scientific supervision over preparation of the doctoral dissertation is conducted by 

the supervisor or supervisors, or by the supervisor and the auxiliary supervisor. 
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2. A supervisor can be a doctor with a habilitation degree or a professor. 

3. The supervisor can be a person not meeting the conditions referred to in subpar. 2, 

who is an employee of a foreign university or scientific institution, if the scientific 

board states that this person has significant achievements in the scope of the 

scientific issues referred to in the doctoral dissertation. 

4. A supervisor cannot be a person, who: 

1) in the period of last 5 years:  

a) was a supervisor of 4 doctoral students who were struck off the list of 

doctoral students due to the negative result of the interim assessment, or  

b) supervised preparation of a dissertation by at least 2 persons applying for a 

PhD, who did not obtain positive reviews referred to in Article 191 subpar. 1 

of the Act; 

2) was punished with a disciplinary penalty of depriving of the right to perform the 

tasks of a supervisor referred to in Article 276 par. 1 point 4 of the Act. 

5. In justified cases, the Dean can entrust scientific supervision to a supervisor who is 

not employed at the SGH Warsaw School of Economics. 

6. The supervisor can provide scientific supervision over not more than five doctoral 

students at the Doctoral School. 

7. The auxiliary supervisor can be a person with a PhD. 

8. The auxiliary supervisor can perform his or her function with regard to not more than 

three doctoral students at the Doctoral School. 

§ 14 

1. The supervisor (supervisors) are appointed by the Dean upon the motion of a 

doctoral student, not later than 3 months as of the doctoral student’s decision of 

continuing education at the Doctoral School. In the case of a supervisor outside the 

SGH Warsaw School of Economics, the motion must be attached with the 

information on the scientific activity and publications of the candidate for a 

supervisor. 

2. The motion for appointment of a supervisor (supervisors) is submitted by the 

doctoral student not later than 14 days before the lapse of the period of time 

referred to in subpar. 1. The motion should be accepted by the candidate for a 

supervisor. 

3. The auxiliary supervisor is appointed by the Dean upon the motion of the supervisor 

(supervisors).  
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In the case of an auxiliary supervisor outside the SGH Warsaw School of 

Economics, the motion must be attached with the information on the scientific 

activity and publications of the candidate for an auxiliary supervisor. The motion 

should be accepted by the candidate for an auxiliary supervisor. 

4. In the case of not submitting by the doctoral student a motion for appointment of a 

supervisor (supervisors) within the period of time referred to in subpar. 2, the 

supervisor is immediately appointed by the Dean. The doctoral student is 

immediately informed of the appointment of a supervisor.  

5. Upon a justified motion of a supervisor or a doctoral student, or on his or her own 

initiative, the Dean can change the supervisor.  

6. Upon a justified motion of a supervisor (supervisors) or an auxiliary supervisor or a 

doctoral student, the Dean can change the auxiliary supervisor or recall the auxiliary 

supervisor without appointment of a successor. 

§ 15 

The tasks of the supervisor (supervisors) include, in particular:  

1) providing scientific supervision over preparation of a doctoral dissertation by the 

doctoral student, including providing the doctoral student with necessary substantive 

and methodological assistance in the scientific work;  

2) assisting the doctoral student in drawing up the IRP with a consideration of the 

possibility of funding research with specific sources;  

3) giving opinions on motions and applications of the doctoral student concerning 

education at the Doctoral School, including determining the IEP referred to in par 

11;  

4) giving a written assessment of progress in the doctoral student’s scientific work and, 

in particular, preparing and implementing the IRP and the status of advancement of 

the doctoral dissertation;   

5) giving opinion on a doctoral dissertation submitted by the doctoral student; 

6) cooperating with the Dean of the Doctoral School and with the manager of the unit, 

where the supervisor works, in order to monitor the doctoral student’s progress;  

7) notifying the Dean of the lack of progress in the scientific work and submitting a 

motion for striking the doctoral student from the list of doctoral students in the case 

of a negative assessment of progress in preparing the dissertation or 

implementation of the IRP;   

8) supervising the work performed by the auxiliary supervisor. 
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§ 16 

The tasks of the auxiliary supervisor include, in particular:  

1) performing auxiliary activities in agreement with the supervisor in the scope of the 

supervision over the doctoral student, including the process of planning research, 

implementation thereof and analysis of the results;  

2) giving opinion on the IRP;  

3) assessing the progress in preparing the doctoral dissertation and presenting it to the 

supervisor. The opinion of the auxiliary supervisor is attached to the supervisor’s 

opinion. 

 

The Individual Research Plan 

§ 17 

1. The IRP is prepared by the doctoral student in agreement with the supervisor 

(supervisors) and the auxiliary supervisor, provided that he or she has been 

appointed. The supervisor accepting the IRP of the doctoral student takes into 

account, in particular, the possibility of implementing the IRP at the SGH Warsaw 

School of Economics, including organisational and financial capacity. 

2. The IRP includes, in particular: 

1) the conspectus of the doctoral dissertation including the following elements: 

a) the subject and justification of the subject of the doctoral dissertation on the 

grounds of the review of literature with the indication of the research gap,  

b) the objectives of the doctoral dissertation, theses or hypotheses, or research 

questions;  

c) the description of the research method;   

d) an estimate budget with an indication of available funding sources;  

e) indication of the form of the doctoral dissertation;   

f) propositions of the structure of a doctoral dissertation;  

g) preliminary bibliography;  

2) external sources of funding research including, e.g. contests for research projects 

that the doctoral student intends to apply for, provided that the doctoral student 

intends to apply for such funds;  

3) research programme aimed at preparing the doctoral dissertation covering the 

description of tasks and the schedule of implementation thereof by semesters;  

4) the date for submission of a doctoral dissertation. 
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3. The Dean, upon consulting the Board, determines detailed requirements for the IRP, 

including components thereof and technical guidelines for setting up the IRP in the 

IT system and approval thereof by a supervisor. 

§ 18 

1. The doctoral student submits the IRP after obtaining the opinion of the auxiliary 

supervisor, provided that he or she has been appointed, and then, after obtaining 

acceptance of the supervisor (supervisor), to the Dean not later than 12 months as 

of starting education at the Doctoral School. 

2. Setting up the IRP can be preceded by submitting a draft of the IRP not later than 3 

months before the lapse of the period of time referred to in subpar. 1. The doctoral 

student submits the draft of the IRP accepted by the supervisor (supervisors) to the 

Dean who forwards it to the team of two scientific employees with a doctor with a 

habilitation degree or a title of a professor in the discipline in which the doctoral 

dissertation is being prepared for giving opinion. Within 2 weeks the team 

recommends submitting the IRP without notes or recommends changes resulting 

from the requirements regarding IRPs referred to in par. 16 subpar. 2. 

3. Recommendations of the team are forwarded by the Dean to the doctoral student 

and the supervisor (supervisors). 

4. In the case of a failure to submit the IRP on the date referred to in subpar. 1, the 

Dean strikes the doctoral student off the list of doctoral students. 

5. In justified cases, in the course of the IRP’s implementation, the doctoral student, 

upon the consent of the supervisor (supervisors) can submit a proposition of a 

change to the IRP.  

 

Interim assessment 

§ 19 

1. The assessment is conducted after the 4th semester of education at the Doctoral 

School, however, not later than within three months as of starting the 5th semester. 

In the case of suspending education at the Doctoral School referred to in par. 23, 

the date of the assessment is postponed by this period. 

2. The Dean draws up the specific guidelines for conducting assessment after 

consulting the Board. 
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§ 20 

1. The interim assessment is conducted by a three-person committee appointed by the 

Dean in the following composition: 

1) one doctor with a habilitation degree or a professor in the discipline in which the 

doctoral dissertation is prepared, employed by the SGH Warsaw School of 

Economics; 

2) two academic teachers with a doctor with a habilitation degree or with a title of a 

professor in the discipline in which the doctoral dissertation is prepared, 

employed by the SGH Warsaw School of Economics.  

2. If possible, the Dean appoints to the committee members referred to in subpar. 1 

point 2, the persons who gave their opinions on the draft of the IRP. 

3. While appointing the committee member the Dean adheres to the principle of 

avoiding the conflict of interests, in particular, the direct professional subordinance 

of the committee member and the supervisor (supervisors).  

4. In justified cases, the Dean, upon consulting the chairman of the relevant scientific 

board, can appoint to the committee member one person with a PhD and significant 

scientific achievements in the discipline, in which the doctoral dissertation is 

prepared. 

5. The composition of the committee cannot include a supervisor (supervisors) or an 

auxiliary supervisor of the assessed doctoral student. 

6. The composition of the committee cannot include the Dean or Deputy Deans. 

7. The composition of the committee cannot include the person, who: 

1) in the period of last 5 years: 

a) was a supervisor of 4 doctoral students who were struck off the list of doctoral 

students due to the negative result of the interim assessment, or  

b) supervised preparation of a dissertation by at least 2 persons applying for a 

PhD, who did not obtain positive reviews referred to in Article 191 subpar. 1 of 

the Act; 

2) was punished with a disciplinary penalty of depriving of the right to perform the 

tasks of a supervisor referred to in Article 276 par. 1 point 4 of the Act. 

8. The committee selects from among its members the chairman, who manages the 

work of the committee, including contacts with the Dean, the doctoral student and 

the supervisor (supervisors). 
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§ 21 

1. The committee referred to in par. 20 conducts assessment of the implementation of 

the IRP, in particular, on the grounds of: 

1) the submitted statements of the doctoral student; 

2) opinions of the supervisor (supervisors) regarding progress in the scope of the 

preparation of a doctoral dissertation; 

3) interview with the doctoral student and other documents submitted by the 

doctoral student.  

2. The interview with the doctoral student referred to in subpar. 1 point 3, can be 

conducted in the form of a video-conference. The supervisor (supervisors) can 

participate in the interview. 

§ 22 

1. The interim assessment ends with a positive or negative result. The assessment 

requires justification. The committee agrees on the assessment by majority of votes.  

2. The result of the assessment with justification is public. 

3. In the case of a positive assessment the committee can present the doctoral student 

with recommendations regarding further implementation of the IRP.  

4. In the case of a negative assessment the Dean strikes the doctoral student off the 

list of doctoral students. 

 

Suspension of education at the Doctoral School 

§ 23 

1. Upon the motion of the doctoral student, the education is suspended for a period of:  

1) a maternity leave,  

2) vacation on terms of a maternity leave,   

3) paternity leave and a parental leave,  

– stipulated in the Act of 26 June 1974 – the Labour Code (Journal of Laws of 

2018, item 917, as amended). 

2. The written motion of the doctoral student regarding suspension of education should 

be submitted not later than 21 days as of the day of the circumstances resulting in 

acquiring the right to the leaves referred to in subpar. 1. The motion is attached with 

documents justifying suspension of the education period. 

3. While accepting the motion for suspension of education for a period other than an 

academic year, the Dean specifies the terms and conditions binding the doctoral 
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student upon ending the period of suspension and, in particular, determines the 

dates of fulfilling specific obligations resulting from the education process and the 

Rules and Regulations. 

4. Within 7 days as of the day of ending the period of suspension, the doctoral student 

submits to the Dean a written statement on the continuation of education. A failure 

to submit the statement constitutes grounds for initiating the procedure of striking off 

the list of doctoral students due to the resignation from education. 

5. Deadlines for fulfilling the doctoral student’s obligations resulting from the IRP are 

subject to prolongation by the time for which the period of education at the Doctoral 

School was suspended, respectively.  

6. In the suspension period, the doctoral student does not implement the curriculum 

and the IRP, whereas, he or she retains the rights of the doctoral student (the right 

to doctoral student ID, the right to scholarship in the amount set in compliance with 

Article 209 subpar. 6 of the Act). 

 

Prolongation of the period for submitting the doctoral dissertation 

§ 24 

1. Upon the motion of the doctoral student, the Dean can prolong the deadline for 

submitting the doctoral dissertation. The deadline can be prolonged especially due 

to:  

1) the long-term illness of the doctoral student or his or her family member;  

2) participation in the research grant awarded in a contest by a Polish or foreign 

institution funding scientific research, in particular: the National Science Centre, 

the National Centre for Research and Development, the Polish National Agency for 

Academic Exchange;  

3) the doctoral student’s research trip resulting from the IRP. 

2. Not later than on 10 September of the last semester, the doctoral student submits a 

written motion referred to in subpar. 1, including:  

1) the doctoral student’s data (first name, surname, register no., year of education);  

2) proposed date of submitting the dissertation; 

3) justification with the corrected IRP;  

4) opinion of the supervisor (supervisors) on the advancement status of the doctoral 

dissertation and scientific progress of the doctoral student. 

3.  The total of prolongation periods cannot exceed two years. 
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4. In the prolongation period, the doctoral student keeps all of the doctoral student’s 

rights. 

 

Rights and obligation of doctoral students 

§ 25 

1. The doctoral student has the right to: 

1) scientific guidance of a supervisor (supervisors), as well as an auxiliary 

supervisor, in the scope of preparing a doctoral thesis; 

2) justified change of a supervisor (supervisors), as well as an auxiliary supervisor;  

3) use the equipment and scientific-research devices, as well as library collections 

and IT resources of the SGH Warsaw School of Economics, in the scope 

necessary to implement the curriculum, the IRP and preparation of the doctoral 

dissertation, in compliance with the principles agreed on in separate internal files 

of the SGH Warsaw School of Economics;  

4) support in preparing grant applications;  

5) participation in the life of scientific environment;  

6) respect for personal dignity from each member of the academic community of the 

SGH Warsaw School of Economics; 

7) associate in doctoral students’ organisations at the SGH Warsaw School of 

Economics;  

8) receive the doctoral scholarship in compliance with Article 209 of the Act; 

9) holiday leaves not exceeding 8 weeks in a year, which should be used in the 

period free from didactic classes;  

10) have a doctoral student ID;  

11) apply for accommodation at the University’s student’s dormitory in compliance 

with the terms and conditions specified in separate provisions; 

12) apply for accommodation of a spouse or a child in the University’s student’s 

dormitory in compliance with the terms and conditions specified in separate 

provisions; 

13) apply for a student loan, in compliance with the principles stipulated in Article 

210 of the Act; 

14) undergo scientific apprenticeships and receive a part of the education outside 

the SGH Warsaw School of Economics in compliance with the principles 

specified under separate, internal acts of the University; 



 

18 

15) suspension of the education for a period of the maternity leave, vacation on 

terms of a maternity leave, paternity leave and parental leave, in compliance 

with the principles specified in par. 23; 

16) in justified cases, extend the deadline for submitting the doctoral dissertation in 

compliance with the principles stipulated in par. 24; 

17) social security insurance and public health insurance, in compliance with the 

principles specified in separate provisions. 

2. Apart from the rights referred to in subpar. 1, doctoral students with a disability have 

the right, with regard to the type and degree of the disability, to apply for providing, 

as far as possible for the University, the conditions for full participation in the 

process of education and scientific research and, in particular:  

1) individual conditions of participating in classes and crediting subjects, 

2) individual conditions of using the infrastructure and resources of the University,  

3) consent of the teacher conducting the classes to record classes or consent of 

the Dean to participation in classes of an assistant of the doctoral student with 

disability or a sign language interpreter. 

3. Rights and obligations of the doctoral student expire:   

1)  on the day when the decision of striking off the list of doctoral students becomes 

final;  

2) on the day of submitting a resignation from education at the Doctoral School;  

3) on the day of completing education in compliance with the contents of par. 27. 

§ 26 

1. The doctoral student is obliged to proceed in compliance with the contents of the 

oath, the Rules and Regulations and other provisions binding at the SGH Warsaw 

School of Economics and according to the resolutions of the Dean of the Doctoral 

School regarding education. 

2. The doctoral student is obliged to, in particular:  

1) adhere to the academic rights and traditions;  

2) proceed in compliance with ethical norms included in the Ethics Code of Doctoral 

Students and principles of social co-existence, take care of the goodwill and 

property of the SGH Warsaw School of Economics; 

3) adhere to the legal provisions binding at the University, including those 

concerning copyrights and related rights;  
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4) inform the Dean of the intention to resign from education or prolong the deadline 

for submission of a doctoral thesis;  

5) submit the IRP project to the Dean; 

6) submit the IRP to the Dean;  

7) implement the curriculum and the IRP; 

8) submit the annual statement with opinion given by the supervisor (supervisors) 

from the course of the preparation of the doctoral dissertation and implementation 

of the IRP on dates specified in separate provisions; 

9) submit declarations for the purposes of evaluation of the quality of scientific 

activity; 

10) have ORCID (Open Researcher and Contributor ID); 

11)  immediately notify the Dean of amending personal data important for the 

course of education and, in particular: first name, surname, address of 

residence and correspondence address. In the case of neglecting the obligation 

to notify of changing the address of residence or the correspondence address, 

serving the letter or decision to the hitherto address is legally effective;  

12) immediately notify the Dean of starting employment on the position of an 

academic teacher at other university and the basis thereof; 

13) immediately notify the Dean of obtaining the degree of a doctor given by other 

authorised entity; 

14) immediately notify the Dean of starting education in other doctoral school;  

15) use the account in the University email system in matters related to the 

education at the Doctoral School at the SGH Warsaw School of Economics, 

and, in particular, regularly check email with frequency allowing maintaining 

ongoing contact with the SGH Warsaw School of Economics; the doctoral 

student’s failure to read the information posted by the SGH Warsaw School of 

Economics on his or her mail account, does not release the doctoral student 

from due and timely fulfilment of his or her obligations; 

16) if he or she does not have the address of residence in the territory of the 

Republic of Poland – indicate, for the purposes of serving administrative 

decisions, the address for service in the Republic of Poland or appoint a 

plenipotentiary for service in Poland; in the case of not fulfilling this obligations, 

decisions are left in the doctoral student’s files with the served effect. 
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3. The doctoral student is held disciplinarily liable in compliance with the principles 

specified in the Act and implementing acts. 

 

Completion of education at the Doctoral School 

§ 27 

1. The grounds for completing education at the Doctoral School comprise achievement 

of learning effects for qualification at the 8th level of PRK and fulfilment of terms and 

conditions specified in Article 189 of the Act and specified on the grounds of Article 

192 par. 2 and 3 of the Act. 

2. Upon the request of the person, who has not completed education at the Doctoral 

School, a certification of the course of education is issued. The certification template 

shall be specified by the Dean. 

§ 28 

1. The Dean makes a decision on striking the doctoral student off the list of doctoral 

students at the Doctoral School in the case of:   

1) a negative result of the interim assessment;  

2) not submitting the IRP on time; 

3) not submitting the doctoral dissertation on the deadline specified in the IRP;  

4) submitting a written resignation from education at the Doctoral School; 

5) starting education in other doctoral school;  

6) punishing with a disciplinary penalty of expulsion from the University. 

2. The Dean of the Doctoral School can make a decision on striking the doctoral 

student off the list of doctoral students in the case of:  

1) unsatisfactory progress in preparing the doctoral dissertation;  

2) not proceeding in compliance with the Rules and Regulations;  

3) not implementing the curriculum. 

3. A doctoral student is struck off the list of doctoral students by an administrative 

decision.  

 

Keeping documentation at the Doctoral School 

§ 29 

1. Documentation concerning functioning of the Doctoral School is kept in the scope 

of:   

1) the course of the doctoral student’s education at the Doctoral School;  



 

21 

2) activity of the Board; 

3) functioning of the Dean. 

2. Documentation can be kept in a paper or electronic form. 

3. In the scope of the doctoral student’s education the following documentation is kept:  

1) personal files of the doctoral student that includes:  

a) documents required from the candidate, especially the copy of documents 

constituting grounds for applying for admission at the Doctoral School certified 

by the University; 

b) personal questionnaire;  

c) a list of persons entered into the list of doctoral students of the Doctoral 

School;  

d) oath certificate;  

e) cards of periodical achievements; 

f) the IRP; 

g) individual decisions of the Dean concerning the course of the doctoral 

student’s education at the Doctoral School; 

h) statements of the doctoral student on the course of preparation of the doctoral 

dissertation and implementation of the IRP with opinions given by a supervisor 

(supervisors); 

2) crediting reports stored in a separate file including the documentation of doctoral 

students’ education at a given year at the Doctoral School.  

4. Documentation from the Council’s activities includes, in particular:  

1) minutes of the Board’s meetings;  

2) resolutions of the Board;  

3) documents constituting the subject of the Board’s debates, including opinions 

given by the Board on motions and projects.  

5. Documentation from the Dean’s activities includes, in particular:  

1) statements on the activity of the Doctoral School; 

2) files issued by the Dean, including instructions. 
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Resolution of doctoral students’ cases 

§ 30 

1. The Dean resolves individual cases of doctoral students upon a written motion of a 

doctoral student or ex officio. Individual cases of the doctoral student, whose 

supervisor is the Dean, are resolved by the Rector. 

2. The signed motion is submitted to the Dean within seven days as of the occurrence 

of circumstances constituting grounds or the subject of the motion (unless otherwise 

stipulated in the provisions relevant for a given motion). 

3. The motion should include personal data of the applicant, indicate the contents of 

the motion and justification and fulfil other requirements specified in specific 

provisions. 

3a. The motion that does not require an administrative decision is submitted in 

writing or in a form of a scan with the doctoral student’s signature, via email in the 

University’s domain, on a template specified by the Dean (if such a template 

exists). 

4. In the case the motion referred to in subpar. 3a includes formal gaps preventing 

from examining the application, the Dean can call on the doctoral student via email 

to supplement such gaps and set a relevant deadline under pain of not considering 

the motion. Furthermore, upon sending the call via email, the Doctoral School Office 

can inform the doctoral student of the contents of the call by phone. Minutes are 

taken on the phone call. 

5. The Dean examines the motion by a written resolution which can have a form of a 

note drawn up on the doctoral student’s motion, including at least the contents of 

the resolution and justification thereof, the date of the issuance and the Dean’s 

signature, as well as instructions on the possibility and mode of appeal. The 

resolution may not include a justification, if it accepts the doctoral student’s 

request in full. 

6. The information on the contents of the resolution that does not require an 

administrative decision is sent in a form of a scan or information on the manner of 

resolution to the doctoral student’s mailbox. 

7. The administrative decision is served on the doctoral student with confirmation of 

receipt in person, at the Doctoral School Office, at the opening hours, or by a 

postal operator with a confirmation of receipt to the current correspondence 
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address or in a form of an electronic document served via means of electronic 

communication. 

§ 31 

1. The doctoral student is vested with the right to appeal the decision issued by the 

Dean or the Rector regarding striking off the list of doctoral students of the Doctoral 

School and apply to the Rector for reconsideration of the case. 

2. The doctoral student submits the motion within fourteen days as of serving the 

decision through the agency of the Dean. 

3. Provisions of subpar. 1 and 2 apply to other resolutions in individual cases of 

doctoral students, respectively. 

§ 32 

Matters concerning doctoral students, which are not covered with the provisions of the 

Rules and Regulations and not regulated in other provisions, are resolved by the 

Rector. 

§ 33 

To the resolution of individual cases of doctoral students in the scope not regulated in 

the Act or the Rules and Regulations the provisions of the Code of Administrative 

Provisions shall apply, respectively. 

 

 

 


